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At Barnsole Infant School we create a caring, safe and happy environment

in which quality  learning and teaching takes place,

so that children develop, progress

and achieve their full potential.
ASSESSMENT, RECORDING AND REPORTING POLICY
Principles Statement  
At Barnsole Infant School we offer all pupils, parents and staff equal opportunities regardless of age, gender, ethnicity, ability or background.  To achieve this, we provide support for individual learning needs to ensure that all pupils meet their potential. We recognise the range of needs and value the wide diversity of cultures of each child.  We do not tolerate discrimination of any kind against our pupils, parents or staff. 

1.   Definitions 

1.1 Assessment is the judgement teachers make about a child’s attainment based on knowledge gained through techniques such as observation, questioning, marking pieces of work and testing.

1.2 Recording is the making of a record of significant attainments to inform planning and reports to parents or others. It is not possible or sensible to attempt to record all the information collected. Much of it will, necessarily, remain in the teacher’s mind.

1.3 Reporting is the process of informing others, including the parents, Head teacher, governors, the child’s next teacher or school and the child. Records of children’s attainment should be useful when preparing these reports.

2.   Key Principles for Assessment

In our school children have an entitlement to an assessment process which:

· Accurately identifies and tracks their progress

· Highlights strengths and difficulties together with strategies to manage them

· Raises the expectations of success and celebrates a broad range of achievements

· Provides reliable and credible information to support progression in learning

· Is motivating and which actively involves them in review and target setting. 

In our school teachers have an entitlement to assessment and recording procedures which:-

· Are based on clear and shared criteria

· Are manageable, sustainable, consistent and useful

· Meet statutory requirements

· Support quality teaching and learning 

· Yield reliable and valid assessment

Our parents have an entitlement to an assessment and reporting practice which:-

· Highlights their child’s success and progress

· Identifies weaknesses and explains how they will be addressed

· Provides them with opportunities to review and discuss   their child’s achievements

· Involves them in helping to meet learning targets

· Ensures information about their child is detailed, specific and easy to understand.

Our aim is that these Key Principles are implemented and reviewed, but at a manageable pace. It must also be recognised that the school is a dynamic organisation and at any one time some of these areas will be under review.

3.   Reporting Schedule

Year R

· Pre-entry
    Visits to school, discussion with parents, Health visitors, playgroup leaders.

· On entry
    Informal discussions on how child is settling into school.

· After 6/7 weeks
    Parents / teacher consultations.

· July
                 Formal written reports and opportunity to view work and discuss reports

Year1 and Year2

· Sept/Oct
    Parent/Teacher consultation –general issues concerning settling into a new class  

                                     and any immediate concerns                          
· Feb/March
    Parent consultations

· July
                 Formal written reports and opportunity to view work and discuss reports

Although parent interviews are offered on a formal basis three times a year, parents are regularly consulted if a problem occurs, or invited to comment in verbal or written format through their home/school contact book.

4.   Assessment Schedule

Ongoing
Teachers discuss and  set targets for children for English and Maths. Targets and                                                               achievements are recorded and updated as an ongoing process based on day to day and termly assessment of children’s work.

                                      Assessment and Review weeks at the end of each module.

Twice a year
            English-Unaided writing task for moderation 

            Maths- moderated whole school task. 
Three times a year
Review and update of children’s current level of work against National Curriculum                                                      criteria.

 

Targeting children who are under achieving and may need extra attention.



             Review and update targets for able pupils

                                       Review and update of SEN children

             Update/write I.E.P targets.
             Assessment and updating of Foundation Stage Profiles
Yearly

             Completion of e-profile (Year R only)



             SATs (Year 2 only)

5.   Planning

5.1  Long Term

Curriculum overviews and Key Stage Plans identify the areas of learning to be addressed by each year group.
5.2  Medium Term

We have developed whole school topic planning which covers the Early Learning Goals for year R and the programmes of study of the National Curriculum for Years 1 and 2. Each topic plan is designed to cover a 6 week session (approximately a term). Some activities and criteria for assessment are built into the plans. It is the responsibility of each teacher to provide a relevant way of presenting the material. 
5.3  Short Term

Weekly and daily planning will show plans and activities to supply each teacher with a schedule for each day, it includes differentiated tasks for groups/individual pupils, identified learning outcomes and the evaluation of these activities to inform future planning. 

5.4  Differentiation

Within this school there is a strong emphasis on providing tasks appropriate to children’s needs.  Planning will show where differentiation is by task or outcome. Challenges are also set for the more able to maintain high expectations. Assessment activities are planned to allow pupils to demonstrate their achievement at increasing levels of difficulty.
6.   Marking
A separate marking and feedback policy gives greater detail about the role of marking in the assessment, recording and reporting process.  In this school developmental marking and the giving of written and verbal feedback plays an important role in assessment by teachers and self assessment by pupils. It is expected that this type of marking will be carried out on a weekly basis for all pupils.

7.   Record Keeping
“The crucial characteristic of a record is its usefulness to future learning”. 
Records kept in the school should be manageable and useful, providing reliable assessments which support both teaching and learning. Current forms of record keeping are:

· Day to day judgements using everyday classroom process of talking and listening to pupils, observing and marking their work are recorded in lesson evaluations and inform planning for pupil learning.
· Record (on weekly/daily planning sheets) against assessment criteria.
· 3 part task assessment sheets 

· Foundation Stage Profiles.
· Target setting – English and Maths.

· Professional judgements about levels of attainment, referring to National Curriculum documentation (based on moderated tasks) 
· Highlighted assessment sheets in the TAT files
· Reading Records – individual and group.

· Spelling test scores
· Phonic record sheets
· Children’s work annotated clearly to show achievements and positive comments.

· Teachers and TA notes also form evidence of children’s progress.

8.   Roles and Responsibilities
Assessment Co-ordinator – is responsible for:

· Developing and monitoring a policy of assessment, recording and reporting.

· Disseminating information to staff.

· Liaising with LEA regarding assessment arrangements (SATS).

· Overseeing moderating procedures within school.

· Overseeing progression and continuity of schemes of work for all curriculum areas.
· Overseeing the ongoing completion of Foundation Stage Profiles.
· Liaising with subject Co-ordinators in respect of cross-curricular issues and National Curriculum Assessment.

· Liaising with SENCO regarding differentiation.

· Liaising with Staff Development Co-ordinator to ensure opportunities and provision of INSET to match staff needs.

· Leading Staff meetings on assessment.

· Providing guidance to teachers when statutory judgements are made.

Core Subject Co-ordinators – will be responsible for:

· Monitoring the content of the curriculum throughout the school.

· Assessment within their own subjects.

· Maintaining consistency of standards within Key Stage 1.

· Leading staff meetings on their subjects.

· Being the contact person for their subject for the LEA.

All Class Teachers – will be responsible for

· Ongoing classroom assessment.

· Selecting examples of work for agreement trialing.
· Completion of TAT files.
· Administering SATS (Year 2).
· Completing Foundation Stage Profiles (Year R).
· Supporting the administration of SATS (Years R and 1).

The Head Teacher - is responsible for:-

· Monitoring day to day practice of individual teachers.

· Monitoring assessment of the whole curriculum.

· Tracking Target Groups against National Curriculum level descriptors.
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